eVoucher 5.1 Creating a CJA 20 Voucher

How to Create a New CJA 20 Voucher

On your Home page, locate the

appointment in the Appointments’ | 2weoment ——

Defendant: John James

Defendant #: 1 Representation Type: Criminal Case

List folder. Click the case link. Cosa Tie: Ui v. Jomes OFck T Agpoting oo

Aftorney: Green Jeans Pres. Judge: Jeff ] Judge
Adm./Mag Judge:

Defendant: Karan Klein
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 01/30/14

Pres. Judge: Jeff ] Judge
Adm.[Mag Judge:

Case: 7:11-0 10991
Defendant #: 1

Case Title: USA v. Klein et al
Attorney: Green Jeans

Defendant: JAMES WARNER
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 01/02/14

Defendant #: 2
Case Title: USA v. WARNER et al

A e S Pres. Judge: Jeff 1 Judge

Adm./Mag Judge:

Defendant: Levon Helm
Representation Type: Criminal Case

Case: 7:10-CR-00002-3]
Defendant #: 3

Case Title: USA v. Lola et al
Altorney: Green Jeans

Order Type: Appointing Counsel
Order Date: 01/02/14

Fres. Judge: Jeff 1 Judge
Adm./Mag Judge:

1 Page 1of 1 (4items)

The Appointment Info page displays any vouchers that have been created for this appointment.

Under Create New Voucher on the
left side of the page, click the Create
link for CJA-20, unless you see an

Appointment Info
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existing CJA-20 voucher that you have already

created in the Vouchers on File section.

Vouchers on Fle
CA- 2 Create X
w To groug By & pertistar Header, Grag the colem 3 this ares. |
Cann efondant Ty L
Y ¥ pr—— Tem WA
Andirew Andes
am 17102008
Chems, Toucooges
AT — e Faire /14700

On the Services and Expenses tabs, enter your expenses and save your work. Next,
click the Claim Status tab, and

Basic Info Services Expenses b daim Status Documents Confirmation

set the claim start and end .
dates of services or expenses billed. Be [sonoe 3 L — I

sure to select the appropriate radio button R

. . } Fial Payment
under Payment Claims. You may continue O wwnrayment. || Gavmanc)
X i i | supplemental Payment M
to add items and edit the voucher until O Wetbddng Retenpayce

you are ready to submit the claim to the = "
court. NOte: At any time, C“Ck Audit Assist 1. Have you previously appled to the court for compensation and/or reimbursement for this case? b LJ

¥ Yes were you paid? Vs (]

to view any errors or warnings.

2. Otherthan from the Court, have you, or ta your knowledge hat anyone ake, mceved payment Vos ™
(compensation or anpthing of vabe) from any other ssurce n connection wih this representation?

* lpgur ed Fields

|«Fmst || <previos |[ mext> || Lasts | | _save | |_DekteDmf | |_Audr Assist ]H
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eVoucher 5.1 Creating a CJA 20 Voucher

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered
1:14-CR-08806-B8- Thoras Watson (# 1 C1A-20 Voucher Entry 11/25/2015
Start: 01/01/1501 Claimed Amount: 0.00 || Edit
End: 01/01{1301
1:14-CR-08805-AA- Jebediah Branson (# 1) AUTH-24 Vouch 04/14/2014
Start: 01/01/1501 Claimed Amount: 0.00 Edit
End: 01/01/1501 A
1:14-CR-08805-AA- Jebediah Branson (# 1) CIA-20 Voucher Entry 11/05/2015
Start: 01/01/1901 Claimed Amount: 0.00 N Edit
End: 01/01{1301

If you save your voucher and do not submit it to the court, you will find your voucher in the My
Active Documents folder at the top left of your Home page. To continue working with the
voucher, click the Edit link in the Status column.

Notes:

e Sorting your services and expenses by date, will display the correct start
date.

To sort by date, click the Services tab. Drag the Date column header up to the blue “group by”

area. The services entry will be grouped and sorted by date. Repeat the grouping with the
Expenses tab.

Basic Info | Services Expenses Claim Status Documents Confirmation
Services

Date 3/4/2014 | = % Description

Service Type > lx

Doc. # (ECF) I:I Pages l:l :
Hours I:I = at $126.00 per hour, Add

* Required Figlds

To group by 2 partcular Header, drag the colum to this area.

Service Type Date Description Hrs Rate Amt
a. Interviews and Conferences 03{04/2014  Conference with AUSA. 0.5  125.0000 £3.00
b. Ezil and Detention Hearing 03/04/2014 Detention hearing with Judge Chambers. 1.5 126.0000 183,00
a. Arrzignment and/or Plea 0303/2014  Arrsignment 10 126.0000 126.00)
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These services are now sorted by date.

Grodp oy Date

Service Type Date Description

Hrs Rate
= Date: 03f03/2014
a. Arrsignment and/or Ples
[= Date: 03f04/2014

Amt
03/03/2014 Arrsignment

1.0 126.0000 126,00
a. Interviews and Conferences

03/04/2014 Conference with AUSA.
b. Bail and Detenticn Hearing

0.5  126.0000 63,00
03{04/2014 Detention hearing with Judge Chambers, 1.5 126.0000 183.00
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